
Classifieds User Guide 
 
There are 7 types of Classifieds postings: 
Looking for Products/ Services – Looking for products and services. Members of 
the Public may only post in this category of Classifieds. The other categories will 
require Members to login to post. 
 
Announcements –Broadcasting of company’s matters like Annual General Meeting, 
appointment of directors, dividends announcements, major shareholders movement 
etc…  
Business Collaboration – Looking for and offering of business collaboration. 
iProperties Exchange – Looking and selling of properties, sublet and assign of 
premises.  
Job Listings – Looking and offering of jobs. 
Promotions – Products or services promotions. 
Tenders and Quotations – Announcements on open and close of tenders and 
looking for quotations of products and services from industrialists. 
 
 
Login to Member Services using SingPass ID. 
 
1) Click on "Classifieds". 
 
2) Click on “Business Name”. 
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3) Select “Announcements”  
 
4) Click on “Post Classified” button. 
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5) Enter the “Subject *”. 
 
6) Enter the “Contact Person *”. 
 
7) Enter the “Contact No. *”. 
 
8) Enter the “Fax”. 
 
9) Enter the “Email  *”. 
 
10) Enter the “Message Expiry Date *”. 
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11) Click on “Browse…” button to add picture of product. 
 
12) Click on the name of picture. 

• Name of picture must be in one word. Rename the name of picture or replace 
the blank space with underscore “_” as shown below if necessary.  

• The size of picture must be equal or less than 50kb. 
 
13) Click on “Open” button. 
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14) Enter the “Message *”. 
 



15) Click on “Preview and Submit” button. 
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15) Click on “Submit” button. 
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Successful submission page 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To view the Classifieds, follows the steps indicated below: 
 

1) Click on “Classifieds”. 
 
2) Click on “DETAILS >>”. 
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Announcement Page 
 

 
 
 
 


